Make a Payment via the MIC For Your Members

Make a Payment with Open Invoice

1. After logging in to the Member Information Center (MIC), select the Pay button on your
home screen.

Logged in as Mary West

Diephouse Realty

Account Settings v
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Home Directory Events Resources Reporis News Seftings

Personal Information

Account Balance
Welcome Message $3320.00 :

ChamberMaster is your direct connection to the Kalamazoe Area
Hot Deals Chamber. As a member of the Kalamazoo Area Chamber, you have the
opportunity to market your business to consumers visiting your website by
enhancing your informational home page with pictures and text. You can also SEPTEMBER 2023
post hot deals, job openings, and events, and add keywords to help consumers
find you when they run searches and reports to see hit statistics for your
home page and other advertised items. Weekly Trivia Night

Trivia Night at Bell's Brewery!

Company Information

Upcoming Events

Member-to-Member Deals

News Releases

Job Postings

MarketSpace o

Request for Proposals

MIC How To's

| |

‘Your Company Profile is 94%

- How to Set Up AutoPay for Your

Members ¥ weww.modicum.agency
Refer a Business for Membership
* Manage Autopay in the MIC for Whether at work, home, or traveling, anywhere you have access to the
Your Members internet you will be able to edit your information by logging into the  Refer athers 1o the Kalamazoo
ChamberMaster website. Please contact your Kalamazoo Area Chamber MNBE Chamber
- How to lindate Your Perspnal

2. This will take you to the Billing area where you can view your open invoices.

Logged in as Mary West
Diephouse Realty

Account Settings v
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Account Settings Make a Payment
Personal = 2
Use this screen to make direct credit card payments fo your account
Company =
m Open Inveices (2) Selected Invoice Total
» Payment Profiles se00
O voice # Detaits Sublotal | Balance Payment Amount

» Make a Payment
Due
+ Transaction History [J 1155 BilTo: Sarah Samuels 272500  2725.00

Date: 911/2023  Due: 9112023
» Shopping Cart
5270000 Tickets to every chamber event for ihe year To be used with the

Stakehokder Membership Package. (one time)

52500 Kalamazoo Area Chamber apparel (one time)

[Js0s  BilTo Sarah Samuels 300000 595.00
Date: 1/17/2023 Due: 1/17/2023 (227 Days past due)

5240000 1-year membarship (one fims)
S500.00 Membership (one fime)

T are an 20Tnone peymenT
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3. Select the checkbox next to the invoice you would like to pay and select Continue to
proceed with payment.

Logged in as Mary West
Diephouse Reaity

Account Settings v
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Home Directory Events Resources Reports News Settings
Account Settings Make a Payment
Personal =
Use this screen to make direct credit card payments te your account.
Company =
m Open Invoices (2) Selected Invoice Total
- Payment Profiles sses.00
Inve & . Subtotal Balance Payment Amount
» Make a Payment Ll Details !
Due
i =il b [J 1155 BilTo Sarah Samuels 272500 2726.00
Date: 9/1/2023  Dus: 9112023
- Shopping Cart
52700.00 Tickets to every chamber event for the year. To be used with the
Stakeholder Membership Package. (one fime)
52500 Kalamazoo Area Chamber apparel (one fime)
905 Bil To: Sarah Samuels 3000.00 596.00 595.00
Date: 1117/2023 Due: 1117/2023 (227 Days past due)
52400.00 1-year membership (one lime)
S —
$500.00 Membership (one time)
¥ Make an additional payment
e —
—
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4. In the Shopping Cart section, enter your payment information or select a previously
saved Payment Profile. Select Checkout.

Logged i as Mary West
! Diephouse Realty
¢ 0 1 ltem(s) Account Settings v
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Home Directory Events Resources Reporis News Setlings
Acount Settings _
Personal = | Mary West $595.00
Company = @ Online Credit Card Payment. @ &

O Online Bank Account Payment

@® saved Card © New card

=Saved Cards 28 H
= Payment Profiles
VISA==2224242.01/2024 v
+ Make a Payment
+ Transaction History First Name: e
Mary West

» Shopping Cart
Company Name:

Diephouse Realty
Street

1903 W. Michigan Ave

City: State: Postal Code:
Kalamazoo Ml 49008
Country:
United States v
Phone: Email
(123) 456-7890 mwest@diephouserealty.com P
< Back 1= Checkout »

e —
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https://supportwiki.chambermaster.com/images/f/f1/How_to_Store_Credit_Card_In_the_MIC.pdf

5. You will see a confirmation once the payment has been processed successfully.

Personal

Company
= Payment Profiles
+ Make a Payment
+ Transaction History

» Shopping Cart

™ 1 Item(s)
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Home Directory Events Resources Reports

Checkout Successful

v Payment for Invoice #3905 (Diephouse Realty)
$595.00

Transaction 1D- 120003078290
Last 4 of Acct Number: 4242
Amount: $535.00

A copy of this receipt has been emailed to mwest@diephouserealty.com
Thank you
Kalamazoo Area Chamber
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News

R _

Logged in as Mary West
Diephouse Realty
Account Settings v
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Settings

Count: 1

« Continue
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Make a Payment without an Open Invoice

1. After logging in to the MIC, click the Account Settings menu to navigate to the Billing area.

Logged in as Mary West

Diephouse Realty
Account Settings v

Persanal Information
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Directory Events Resources Reporis News

Switch User

Personal Information i
Welcome Message Upcoming Events

Company Information
ChamberMaster is your direct connection to the Kalamazoo Area SEPTEMBER 2023

Hot Deals Chamber. As a member of the Kalamazoo Area Chamber, you have the

oppertunity te market your business to consumers visiting your website by

enhancing your informational home page with pictures and text. You can also

post hot deals, job openings, and events, and add keywords to help consumers

find you when they run searches and reports to see hit statistics for your
home page and other advertised items.

Member-to-Member Deals Weekly Trivia Night

Trivia Night at Bell's Brewery!

News Releases
Job Postings

Member Profile

Your Company Profile is 94%

——

Refer a Business for Membership
+ How to Set Up AutoPay for Your

Members vevew.modicum.agency Refer others to the Kalamazoo

(]
%Area Chamber.

MarketSpace

& &
=

Request for Proposals

MIC How To's

- Manage Autopay in the MIC for Whether at work, home, or traveling, anywhere you have access to the
Your Members internet you will be able to edit your information by logging into the

2. Inthe Make a Payment section, No Invoices found will be displayed, indicating you do not
have an open invoice.

Logged in as Mary West
Diephouse Realty

Account Settings ¥
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Home Directory Events Resources Reports News Settings

Account Settings Make a Payment

Personal = Use this screen to make direct credit card payments to your account.
m B
2 Pa‘mem Profiles m

» Make a Payment

= Transaction History

> Shopping Cart
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3. Select Make an additional payment.

Logged in as Mary West
Diephouse Realty

Account Settings v
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Home Directory Evenis Resources Reports News Setlings
Account Settings Make a Payment
Personal = Use this screen to make direct credit card payments to your account
- No invoices found
Company =

m —
= Payment Profiles

» Make a Payment
= Transaction History

+ Shopping Cart
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4. Enter the amount of the additional payment. Include a comment so when your organization
is notified of your payment, it can be applied according to your comment/request.
Select Continue.

Logged in as Mary West

Diephouse Realty

Account Settings v
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Home Directory Events Resources Reporis News Setings
Account Settings Make a Payment

Personal Use this screen to make direct credit card payments to your account.

No invoices found.

Company

¥ Make an additional payment

Additional Payment Amount.

> Payment Profiles 0.00

» Make a Payment Comment:
- Transaction History
> Shopping Cart P

*Total Payment Amount:
S0.00

“Total of selected invoices and addtional payment amount.
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5. In the Shopping Cart section, enter your payment information or select a previously
saved Payment Profile. Select Checkout.

Logged i as Mary West
Diephouse Realty
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Account Settings v
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Home Directory Events Resources Reports News Settings
Account Settings _
Personal = | Mary West $100.00
Company = @ Online Credit Card Payment. @

O Online Bank Account Payment

m @ Saved Card O New Card

*Saved Cards: *CSC: ?
+ Payment Profiles
VISA4242.0112024 e
- Make a Payment
» Transaction History Frst Name: e
Mary West

» Shopping Cart

Company Name:
Diephouse Realty
Street:

1903 W Michigan Ave

City: State: Postal Code:
Kalamazoo ] 43008
Country:
United Stales -
Phone: Email:
(123) 4567830 miwest@diephouserealty com
< Back = Checkout »

Logged im as Mary West
Diephouse Realty

™ 1 ltem(s)

Account Settings w
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Home Directory Events Resources Reports News Settings

Account Settings Checkout

Checkout Successful

Personal =
4
1 Member payment for Diephouse Realty Count: 1
Company = $100.00
Transaction ID: 120003078637
Last 4 of Acct Number: 4242
» Payment Profiles Amount: $100.00

» Make a Payment A copy of this receipt has been emailed to mwest@diephouserealty.com

Thank you,

+ Transaction History Kalamazoo Area Chamber + Continue

» Shopping Cart
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